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GARGAON COLLEGE,
ESTD: 1959, Reaccredited by NAAC with B Grade

Simaluguri - 785686, Sivasagar, Assam Tel:03712-296154
E-mail: gargaoncollege@rediffmail.com \yw€arg4encolleeQ,aglln

Minutes of Meeting - I
Date: 03-08^2023

An offline meeting of IQACI was held on 3'd August, 2023.The meeting was chaired by Dr
Sab.vasachi Mahanta, Principal. Dr. Nlahanta delivered a welcome note to all the members of
the committee. Dr. Mahanta pointed out the significance of different initiatives such as

programs fbr slow and advanced learners" an unbiased t'eedback system, mentorship program

and regular use of ICT classes in holistic development of the College and its rnission of
achieving excellence in quality teaching and skill developrnents.

The following members were present at the meeting:
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Name

Dr Sabyasachi N4ahanta

Dr Surajit Saikia

DrNilutpal Chutia
Dr Pimily l,anglhasa

Dr Chirantan Bhagawati

Ms Ankika Dutta
Dr Shyamolima Saikia

Ms Plabita Phukon

Dr Saheen Shehnaz Begum

Ms Sangeeta Chetia

Dr Gitashree Arandhara

Dr Ankur Dutta

Ms Devojani Bokolial
Dr Bomali Dutta

Dr Plabon J-v-oti Sharma

Mr Cautam Hazarika

Mr Jayanta Sonowal

Mr Rituraj Tahu

Dr Bidl,ut Bikash Hazarika

Dr Anurag Pratim Das

Dr Dipankar Buragohain

Ms Re.iina Borah

Mr Kamal Das

\,{r Yuvarai Gogoi
Dr Dimbeshwar Das

Mr ShomkaiManham

Ms Nomami Dr"rtta

Ms Sr.r,astika Borkatokv
Dr Rashmi Dutta
Ms Anshu Kumari
Dr Nazreen Paneen Ali

Designation

Principal

Coordinator. IQAC
Assistant Professor

Assistant Professor

Assistant Profbssor

Assistant Professor

Assistant Frof-essor

Assistant Professor

Assistant Professor

Assistant Professor

Assistant Prof'essor

Assistarrt Professor

Assistant Professor

Assistant Profbssor

Assistant Prof'essor

Assistant Profbssor

Assistant Prolessor

Assistant Professor

Assistant Prof-essor

Assistant Professor

Assistant Professor

Assistant Prolessor

Assistant Professor

Assistant Professor

Assistant Profbssor

Assistant Prof'essor

Assistant Profbssor

Assistant Profbssor

Assistant Profbssor

Assistant Proflessor

Assistant Prof-essor
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Ms Priya Das

Ms Monikha Gogoi

Dr Pakiza Begum

Ms Nidhi Gogoi

Assistant Professor

Assistant Professor

Assistant Professor

Assistant Professor

Item No. 0l Discussion on acquainting unbiased feedback system

The Chairperson requested the members to discuss about different aspects which need

improvement to acquire a potentialiy good grade in the NAAC evaluation and suggested to
conduct an unbiased feedback fiom dift-erent stakeholders to evaluate the different aspects

which needs immediate focus for further improvement.

Resolution No. I Resolved thut feedbacks shull be collected.from different stukeholders to

assess different uspects including curriculum planning and implementution, teaching
methodologt, infrastructure, library, sports, canleen os well as mentorchip and regular use

af ICT classes.

Item No. 2 lmplementation of mentorship program
The members decided to prepare list of mentor mentees from each Departments. The

committee decided that eaclr faculty r,vill be provided mentorship diaries for recording
different activities and discr-rssions organised under mentorship program. Committee also

emphasized the need for each mentor to evaluate semester wise progress of their mentees.

Resolution No. 2 Resolved that mentorship diaries and format for evaluation of the
progress of mentees sholl be provided to euch facul4t.

Item No. 3 lmplementation of different programs for slow and advanced learners
The members decided to prepare list of activities such as collecting remedial class

records for slo*, learners from each faculty members and also organising different activities
for advanced learners such as career counselling. extension activities and workshops for
career development.

Resolution No. 2 Resolved that remedial class records will be collected from each faculty
members and every depurtment shall organise programs for career development of
advanced learners.

The meeting ended r.vith this important discussion, and a concluding vote of thanks was

offered by the Chair.

Dr. Sabyasachi Mahanta

Principal & Chairperson. IQAC
Garsaon Collese" t rirttDdf

Gaqnon Coltege
Slmalu3url, Slraagar {frsal11;

Dr Saikia

Coordinator, IQAC
c"9ffifl,$ffllffi
IOAC,Qrygrrn0lftl|}
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Action Taken Report -1

Date: 12-06-2424
To,

The Principal,
Gargaon College

Sir,

As per decision of the IQAC meeting held on 3'd August, 2023. the foliowing actions have

been taken:

1. Feedback Committee was constituted.

2. Feedback was collected in both online and offline mode.

3. Feedback response were thoroughly analysed and a repoft r,vas prepared.

4. An action taken report was prepared after evaluation of fbedbacks.

5. Everl, mentors prepared individLral mentorship reports which \.vere compiled and

uploaded in AQAR data.

6. Different programs including u,orkshops, career awareness programs and talks were

organised by each departments.

7 " Rerriedial classes were arranged for slow learners and repofts were prepared by each

department.

Dr. it Saikia
Coordinator. IQAC

Gargaon College

@

CoortsltCof
ntC,etargonCdtr
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Minutes of Nleeting - 2

Date: 0810812023

An offline meeting of IQAC was held on 8tl' August, 2023. 'fhe meeting was Chaired by Dr
Sabyasachi Mahanta, Principal. Dr. Mahanta delivered a welcome note to all the members of
the committee. Dr. Mahanta emphasized the need of record keeping on placement of alumni,
egovernance and extension activity records.

The follorving mernbers \,vere present at the meeting:
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Dr Sabyasachi Mahanta

Dr Surajit Saikia

Dr Nilutpal Chutia

Dr Pimily Langthasa

Ms Ankika Dutta

Ms Sangeeta Chetia

Dr Saheen Shehnaz Begum

Dr Pakiza Begunr

Dr Rashmi Dutta

Designation

Principal

Coordinator. IQAC
Assistant Professor

Assistant Professor

Assistant Profbssor

Assistant Professor

Assistant Profbssor

Assistant Profbssor

Assistant Professor

Dr it saikia

Item l{o. 01 Discussion on record keeping of different aspects including placement

record, e-governance report and extension activity reports for NAAC assessment

The Chairperson stressed that it is utmost necessarlr to maintain proper records ol
important aspects relayed to NAAC assessment including placement record of alumni. e-

govemance repofi and extension activitrv repofis for NAAC assessment and evaluation. The

members decided to department lvise record of the data.

Resolution No" I Resolued that records will be periodically eollected on important aspects

including plaeement record, e-governance report and efrension activtty from each

Deparlmenl"

The meeting ended with this important discussion, and a concluding vote of thanks rvas

offered by the Chair.
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Dr. Sabyafachi Mahanta

Principai & Chairperson, IQAC
Carsaon Collepe* Pnnctp.tr

Garyabn C'olkge

Sirnaltgurl, l;r'r' iFr {A554 rn }

Coordinator, IQAC
Gargaon College

Coadndor
IGAC'Gargao, Cdhgs
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Action Taken Report -2

Date: l2-06-2024
To,

The Principal,
Gargaon College

Sir,

As per decision of the IQAC meeting held on 8th August. 2023,the follorving actions have

been taken:

l. Reports for placement, e-governance and extension activities were prepared by each

departments and compiled and uploaded under AQAR.

Dr. it saikia
Coordinator, IQAC

Gargaon Coiiege

Coordioeor
HAC,Gergron Cdbti

@
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Minutes of Meeting - 3
Date:22-08-2023

An offline meeting of IQAC was held on 22"d of August. 2023. Dr Salrl,asachi

Mahanta, Principal chaired the meeting and rl,'elcomed all the mernbers of the committee. Dr.
Mahanta emphasized on the need of- increasing enrolment as per government norms and also

focus on gender equality initiatives tbr holistic development of the crillege and involvement of
all the stakeholders towards securing a potentially good outconre in the NAAC assessment.

The following members were present at the meeting:
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Name

Dr Sabyasachi Mahanta

Dr Surajit Saikia
Dr tsoluram Das

Dr Bornali Dutta
Dr Dimbeswar Das

Nilutpal Chutia

Dr Pakiza Begum

lVls Ankika Dutta

Dr Shyamollma Saikia

Dr Saheen Shehnaz Begum

Dr Ankur Dutta
Dr Bornali Dutta
Dr Dilip Kumar Deka
Mr Rajib Gogoi

Mr Anil Tanti

Mr Saurav Hazarika
Mr tsi-iu Phukon

Mr Debasish Gogoi
Mr Gautam Gogoi

Designation

Principal

Coordinator, IQAC
Assistant Professor

Assistant Prof'essor

Assistant Professor

Assistant Protbssor

Assistant Professor

Assistant Prot-essor

Assistant Professor

Assistant Prof-essor

Assistant Professor

Assistant Professor

Assistant Professor

Assistant Profbssor

Assistant Professor

Oftlce Assistant

Office Assistant

Office Assistant

Office Assistant

Item No. 01 Discussion on increasing the student enrolment as per Government norms
The Committee discussed different aspects related to increasirrg the enrolnrent of

students as per government norms. The n:embers decided to prepare a time fiamed rvork plan
lor arranging classes and laboratory facilities as per increased enrolment. The committee also
eraphasized that the active engagement and cooperation of each and everv department is

necessary in efficient utilisation of resources f'or welfare of students. Accordingly, the
fblloiving resol ution lvas adopted.

Resolution No. I Resolved thut a work plun shall be prepared with active engilgement and
cooperalion of each and every department to sort out diffirent issues related to increasirug
the enrolment of students as per governmenl norms.



GARGAON COLLEGE
trSTD: 19590 Reaccredited by NAAC with B Grade

Simaluguri - 785686, Sivasagar, Assam Tel: t3772-296164
E-mail: gargaoncollege@rediffmail.com www.sargaonE0$ese.ac.i4

Item No.2 Discussion on the different initiatives related to gender equalitv
'fhe mernbers discussed the list of tasks suclr as organising r.vorkshops" publishing

books which can fcrster gender equality. Accordingly, tasks u,ere distributed amongst dillbrent
f'aculty members for attaining fast and efficient results,

Resolation No. 2 Resolved that faculty members shall be ullotted dffirent tssks such as

argunising workshops, publishing baoks which canfoster gender equulity.

The meeting ended with this important discussion, and a concluding vote of thanks r,vas

offered by the Chair.

,ffi\WY<En-.!i7

*it -,a/wv/-\/'
Dr. Sabyafachi Mahanta

Principal & Chairperson, IQAC
Gargaon College

Prl'ttch.l
Gar6o*r College

Slrna luguri, Sives4rr {As$a,r'

V
Dr. Surajit Saikia

Coordinator, IQAC
Gargaon College

Connlhrrk
tQAe, Garg*on0oflry
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Action Taken Report - 3

Date: i2.06.2A24
To,

The Principal,
Gargaon College

Sir,

As per decision of the IQAC meeting held on 22''d August,2023, the following actions

have been taken

1. A rvork plan was prepared lvhich include allotment of classrooms as per student

enrolments in diffbrent departments keeping in view number of seats available.
preparation of class routine and teaching responsibilities in each departments.

2. Dividing students into groups and allotment of laboratory classes to difl-erent student
groups based on availability of resources in laboratory.

3. The Institr-rte has organised workshops. and undertaken various initiatives which
includes seminars, rvebinar as well as extensiorr activities on entrepreneurship, soft
skill development and health awareness fbr upholding gender sensitization.

Surajit Saikia
Coordinator, IQAC'

Gargaon College

@

Coordinrbr
KIAC, Gergeon Collog€
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Minutes of Meeting - 4
Date:24-08-2023

An offline meeting of IQAC was held on 24th of August, 2A23. Dr Sabyasachi Mahanta.
Principal and Chairperson welcomed all the members of the committee. Dr Mahanta
entphasized the irnportance of emphasizing different aspects of- Criteria I of AQAR such as

curiculum aspects and participative learning as well as extension activities for securing a

good grade in NAAC assessment as well as imparting quality educatiorr in the College.
The fbllorving members were present at the meeting:
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Name

Dr Sabyasachi Mahanta

Dl Surajit Saikia

Dr Shyamolima Saikia

DrNilutpal Chutia

Dr Chirantan Bhagawati

Dr Bormali Dutta
Ms Nomami Dutta
Dr Ankur Dutta
l\4s Devo.iani Bokolial

f)esignation
Principal

Coordinator. IQAC
Assistant Proltssor

Assistant Professor

Assistant Prof'essor

Assistant Prof'essor

Assistant Professor

Assistant Professor

Assistant Prof,essor

Item No" 01 Discussion on the docurnents required for Criteria I of AQAR
Dr Surajit Saikia, IQAC Coordinator discussed the requirements of Criteria l. He

enumerated the documents to be submitted for Criteria I as part of AQAR 2022-23
submission. The Chairperson requested the members to develop a plan for coliecting the data

and documents as per requirement of Criteria 1 .

Resolulion No, I Resolved that a work plan will be prepared for collecting the duta and
documents &s per requirement of Criteria I as part of AQAR 2022-23 submission.

The rneeting ended w'ith this important discussion. and a concluding vote of thanks lvas

offlerecl b-v the Chair.

$'/v/
Dr. Sabyasaihi Mahanta

Principal & Chairperson, IQAC
Garsaon Collese- prinopeF

Gargaon Colbge
Sima h4ryi, Sivrsagar {Assa m)

Saikia
Coordinator. IQAC

Gargaon College

Coon$nAor
lilAC, Gargaon Collqo
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Action Taken Report - 4
Date: I 2'h i une. 2024

To,

The Principal,
Gargaon College

Sir,

As per decision of the IQAC meeting held on 24tr'August,2023, the following actions

have been taken:

1. The data requirement of key aspects of Criteria I of AQAR and SSRwere enlisted.

2. Accordingly, a work plan was prepared and tasks were distributed arnongst diffbrent
members of Clriteria 1.

3. A tentative deadline was chosen on 30ft May for compilation of 5 years data on

different Criteria I aspects.

4. The final report of Criteria has been completed for uploading in Official Website of
the College.

,47 .J
,(/,/th

DrlStirajit Saikia

Coordinator, IQAC
GuE88ihfi$AFg'

mbqG, Gagaon Ooll{'

@,
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Nlinutes of Nleeting - 5
Date: 15-08-2023

An offl ine meeting of IQAC was held on 15th August, 2A23. The meeting ,uvas chaired by Dr
Sabyasachi N4ahanta, Principal. Dr. Mahanta delivered a welcome note to all the members ol
the committee. Dr. Mahanta stressed the necessity of developing the official rvebsite of
Gargaon College with an aesthatic user profile interface and the need for updating rvith tire
digital information systern in order to keep the pace with the changing need of the time.
The following members were present at the meeting:
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Name

Dr Sabyasachi Mahanta

Dr Rina Handique

Dr Surajit Saikia

Dr Shyamolima Saikia
Dr Shaheen Shehnaz Begum

Dr Nilutpal Chutia

Designation

Principal

Associate Profbssor

Coordinator, IQAC
Assistant Prof-essor

Assistant Professor

Assistant Professor

Item No. 01 Discussion on updating data on College Website
The Clhairperson requested the members to discuss various academic and

administrative issues which needs to be uploaded in the Gargaon College official website. The
mentbers decided to prepare the list of items necessary to be r.rpdated in the College rvebsite.

including the information related to teachers and alumni profiles as well as online grievance

system. The committee also decided to create institutional login for all the t-aculty members in
order to update the different aspects of AQAR and Sama$h portal.

Resolutton No. 1 Resolved that a list of items will be prepared which sre necessflry to be

updated in lhe College website, including the information related to teuchers and ulumni
profiles, E-shiksha portal, AQAR and Samsrth portal as well as online grievonce system

T'he meeting ended w'ith this important discussion, and a concluding vote of thanks was

offered by the Chair.

Dr Mahanta

Principal & Chairperson. lQAC
Garsaon Colleue- princttrIi

{Sangaon Colkge
$irn elutt ri, Sirr:rgar {ArEa r vr i

@"
Dr. Sfrajit Saikia

Coordinator, IQAC
Gargaon College

Csrdiqabr
EAC,Gargnon C.ltt0c
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Action Taken Report - 5
Date: 1Ztt' June"2074

To,

The Principal,
Gargaon College

Sir,

As per decision of the IQAC meeting held on 15th August.2023, the following actions

have been taken:

1. Coilege website has been updated r.vith an aesthetic user friendly interface.

2. Institutional and deparlmental logins have been included"

3. Inlormation related to faculty profile, alumni profile, E-shiksha portal, Samarth portal

as rvell as online grievance system has been updated in the nerv website.

Dr. it Saikia

Coordinator, IQAC
Gargaon College

Coordmator

'0AC. Gargeon Colhgn

rffi.\w



GARGAON COLLEGE
ESTD: 1959, Reaccredited by NAAC with B Grade

Simaluguri - 785686, Sivasagar, Assam Tel:03772-2961.64
E-mail: gargaoncollege@rediffmai.l.com wyrylgA-{gegggollege.ac,in

Minutes of Meeting - 6
Date:30-08-2A23

An offiine meeting of IQAC was held on 30th August. 2023. T'he meeting was chaired hy Dr
Sabyasachi Mahanta" Principal. Dr. Mahanta delivered a welcome note to all the members of
the committee. Dr. Mahanta emphasized the irnportance of fbrmulation of outcome based

education policy for achieving the mission of Gargaon College towards human resource

development.

The foliowing rnernbers were present at the meeting:
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6
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No Name

Dr Sabyasachi Mahanta

Dr Surajit Saikia

DrNilutpal Chutia

Ms Ankika Dutta

Ms Sujata Goala

Ms Sandeepa Agarualla
f)r Saheen Shehnaz Begunr

Designation

Principal

Coordinator, IQAC
Assistant Professor

Assistant Professor

Assistant Professor

Assistant Professor

Assistant Professor

Item No. 01 f)iscussion on formulating the methodology for outcome based education
'Ihe rnembers discussed about the methodoiogy for outcome based education

including preparation of course outcome, collection of data and finalisation of reports.

Resolution No. I Resolved thut a thorough methodologt will be preparecl including
preparation of course outcome, collection of data und Jinalisation of reports.

As there was no other matter for discussion, the meeting ended with a vote of thanks to and

from the Chair.

Dr. Mahanta Dr. Saikia

Principal & Chailperson, IQAC
Garsaon Collese" PrinoB;l-'

v

GrrBaon Colhge
Simalr4url, Slrrsegar (Atsa m )

Coordinator, IQAC
Gargaon College

Coonllnabr
IQAC,Gargton Coll€gs
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Action Taken Report - 6
Date: 13th tune,2A24

To,
The Principal,
Gargaon College

Sir,

As per decision of the IQAC meeting held on 30th Ar;gusLZA23, the following actions
have been taken:

1. A thorough methodology was prepared to quantitatively estimate the Course Outcome

based on National Board of Accreditation methodolog1,.

2. A report for the Programme Outoome, Programme Specific Outcome" and Course
Outcome is prepared for uploading in the AQAR data of the offlcial tvebsite of the
institute.

n,.vV7
DLSura.iit Saikia

Coordinator, IQAC
Gargaon College

Coordhsbr
IQAC,Gargaon Cdlc0c

z"*kx
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Minutes of Meeting - 7
Date: 02-09-2423

An offline meeting of IQAC was held on 2''d September. 2023. Dr Sabyasachi Malranta.
Principal and Chairyerson welcomed all the members of the committee. Dr klahanta
emphasized the significance of different aspects related to Criteria 5 of AQAR and
preparation fur data collection and flnalisation of repoms accordingl,v.

Ihe fbllow'ing members were present at the rneeting:

SI

1

2
aJ

4

_q

6

No Name

Dr Saby'asachi Mahanta

Dr Surajit Saikia
Mr Nilutpal Chutia
Dr Bornali Dutta

Dr Bornali Dutta
Dr Gitashree Arandhara

Designation

Principal

Coordinator. iQAC
Assistant Profbssor

Assistant Professor

Assistant Professor

Assistant Profbssor

Item No. 1 Discussion on the data collection and report finalisation for Criteria 5

The Chairperson requested the nrembers tc develop a plan for data collection and
report firlalisation of Criteria 5. Members decided that amongst other aspects emphasize needs

to be given on college week, report on national and international awards for securing liigh
grade in NAAC assessment.

Resolution No. I Resolved to formulate a plun for data collection und report Jinalisation of
Criteris 5 with emphasis on college week rcport und data collection on national and
internalional awards uchieved in the session 2A%-24.

T'he meeting ended with this important discussion, and a concluding vote of thanks was

ofi'ered b1 the Chair.

r,

Dr. SabyasachiMahanta
Principal & Chairperson. IQAC

Cargaon Collece- PrinoPei-
Gaqaon Colhge

Stma lujurt, Sirrsagar (Alra m )

it Saikia
Coordinator, IQAC

Gargaon College

Coordhator
IQAC, Gergaon Colhgo
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Action Taken Report - 7
Date: 13th June. 2024

To,

The Principal,
Gargaon College

Sir,

As per decision of the IQAC meeting held on 2"d September,2023. the fotlorving actions

have been taken:

1. Data on national and international awards have been collected for Criteria 5

2. Report of Criteria 5 is finalized for uploading in AQAR data of the official website of
the institute.

Dr. urajit Saikia

@

Coordinator, IQAC
Gargaon College

Coorlh$r
IOAC, Gargaon Collct'
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Minutes of Meeting - 8
Date:07-08-2023

An offline meeting of IQAC rvas held on 07d' June. 2023. Dr Sabyasachi Mahanta. Principal
and Chairperson rvelcomed all the members of the committee. Dr Mahanta empliasized the
need for preparing a plan for tinrely collection of data and preparation of reports tbr IQAC
reports of' different criteria.

The fbllowing members were present at the meeting:

SlNo.
1

2

J

4

5

6

7

8

9

l0
11

12

IJ

Name

Dr Sabyasachi Mahanta

Dr Surajit Saikia
Dr Nilutpal Chutia

Dr Pimily Langlhasa

Dr Shyamolima Saikia

I)r Saheen Shehnaz Begum

Ms Ankika Dutta
Dr Bornali Dutta
l)r Pakiza Begum

Dr Dimbeshwar Das

Dr Anjan Konwar
Dr Rashmi Dutta
Ms Su.iata Goala

Designation

Principal

Coordinator, IQAC
Assistant Professor

Assistant Professor

Assistant Professor

Assistant Professor

Assistant Proftssor
Assistant Professor

Assistant Profussor

Assistant Professor

Assistant Professor

Assistant Professor

Assistant Prof'essor

Item Ir{o. 1 Discussion on the finalisation of AQAR 2023-24
The Chairyerson emphasized that the IQAC Criteria coordinators need to prepare

work plans to compile AQAR reports and assign deadlines for tirnely cornpletion of tasks.

Accordingl}r. members decided that a thorough plan shall be prepared and deadlines shall be

assigned b-v each criteria coordinator for timely compilation of the AQAR 202-7-24.

Resolution No. I Resolved that o thorough plan shall be prepared and deadlines shall be

assigned by each oiterifl coordinutorfor timely compilation of theAQAR 2023-24.
The meeting ended with this important discussi,on, and a concluding vote of thanks was
offered by the Chair.

I)r. Sabyasachi Mahanta

Principal & Chairperson, IQAC
Gargaon College

Princtual

Garg;aon Collese
girn6 lu]uri, Sh *egar (lrsa,n I

Dr. Saikia

Coordinator, IQAC
Gargaon College

Coordimbr
IGAC, Gagaon Coltofo
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Action Taken Report - 8

Date: l31i'June, ?024

To,
The Principal,
Gargaon College

Sir,

As per decision of the IQAC meeting held on 07th August, 20?3. the following actions

harre been taken:

1. The AQAR data have been collected from each departments.

2. Reports have been flnalized fbr different Criteria of AQAR and uploaded in the

oflLcial nebsite of the institute.

Dr it Saikia

@

Coordinator, IQAC
Gargaon College

Coordhabr
IQAC, Gergeon Collcf'
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Minutes of Meeting - 9

Date: 10-11-2023

An offline tneeting of IQAC was held on 1Oth trNovember. 2023. Dr Sabyasachi Mahanta,

Principal and Chairperson welcomed ali the members of the committee. Dr Mahanta

emphasized the need for identifying the gaps related to different aspects of each criteria of
SSR subjected to the weightage given to the aspects in NAAC assessment and evaluation
benchmarks. Dr i\4ahanta also suggested to prepare a plan for conducting internal as well as

external audit.

The following members were present at the meeting:

Sl No
I
2
a
-)

4

5

6
1

I
I
10

11

12

13

t4
l5
15

17

18

19

20

2l
22

Members

Dr Sakryasachi Mahanta

Dr Rina Handique

Dr Surajit Saikia

Dr Nilutpal Chutia
Mr Anil Tanti

Mrs Manurama Phukon

Ms Ankika Dutta

Dr Pimily Langthasa

Dr Rashmi Dutta

Dr Arandao Narzery
Dr Pakiza Begum

Ms Sandeepa Agarwalla
Dr Dipankar Buragohain

Dr Rituraj Neog

Mr Jayanta Sonow'al

Mr Gautam l-lazarika

Dr Saheen Shehnaz Begum

Ms Sangeeta Chetia

Dr Gitashree Arandhara

Dr Bornali lJutta

Dr Dimbeshwar Das

Dr Anjan Konwar

Designation

Principal

Associate Profbssor

Assistant Professor

Assistant Prot'essor

Assistant Professor

Assistant Prof'essor

Assistant Frofessor

Assistant Professor

Assistant Professor

Assistant Profbssor

Assistant Professor

Assistant Professor

Assistant Professor

Assistant Professor

Assistant Professor

Assistant Professor

Assistant Professcir

Assistant Professor

Assistant Professor

Assistant Professor

Assistant Professor

Assistant Professor

Item No. I Discussion on the finalisation of SSR

The Chairperson emphasized that the IQAC Criteria coordinators need to prepare

work plans to compile SSR reports and assign deadlines for tirnely completion of tasks.

Accordinglv, members decided that a thorourgh plan shall be prepared and deadlines shall be

assigned by each criteria coordinator fbr timely compilation of the SSR. in addition
committee decided to i<lentifl,the gaps observed in different aspects of each criteria subjected

to the rveightage and benchmarks given to the aspects in NAAC assessment and evaluation"



GARGAON COLLEGE
ESTD: 1959, Reaccredited by NAAC with B Grade

Simaluguri - 785686, Sivasagar, Assam Tel:03777-296164
E-mail: gargaoncollege@rediffrnail.cnm 1'i'Lltgili-*i1*$:*$Sgti::*i;3

Resolutian No. 1 Resolved thut a thorough plnn shull be prepared und deadlines shall be

assigned by euch crileria coordinator for timely compilation of the SSR 2023-24 and
idenffi the gups in differenl aspects of each criteris.

Item l{o. 2 Preparing a plan for conducting internal as well as external audit
The Chairperson emphasized that the IQAC Criteria coordinators need to prepare a

structure for Internal and External Audit of academic as well as administrative audit. The

committee also decided to form an Audit Conrmittee to look after the Internal and External

ALrdit.

Resolution No. 2 Resolved to prepilre a structare for Internal and External Academic as

well ss Administrative audit and olso form an Audit Committee.

The meeting ended r.vith this important discussion, and a concluding vote of thanks was

offered by the Chair.

-\,
*$),\,,

Dr. Sabyfsachi Mahanta

Principal & Chairperson. IQAC
Gargaon College

Fr lilClPel
GarPon (6ttrse

Sima lu;r.rl, Slvrsa$t tArrarr i i

Dr Saikia

Coordinator, IQAC
Gargaon College

Coofirinrtor
:t,A.C,Crarga$ ColLt'

@
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Action Taken Report - 9

Date: l3tl'June" 2024

To,

The Principal,
Gargaon College

Sir,

As per: decision of the IQAC meeting held on 10ti' November, 2023. the following actions

have been taken:

1. The SSR data have been collected frorn each departments

2. Reports have been finalized frrr diffbrent Criteria of SSR and uploaded in the official
website of the institute.

Dr. Surajit Saikia

Coordinator" IQAC
Gargaon College

Coordlnat'or
IGAC,Gugaon Cdhfc

@
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Minutes of Meeting - 10

Date: l0- I 1-2023

An offline meeting of IQAC was held on l0tL November, 2023. Dr Sabyasachi Mahanta,

Prirrcipal and Chairperson rvelcomed all the members of the committee. Dr Mahanta

emphasized that proper documentation of different courses related to lndian Knor,vledge

System under difl-erent criteria of AQAR is of utmost importance fbr NAAC assessment.

The tbllowing rnembers were present at the meeting:

SlNo
1

2

-f

4

5

6

7

8

I
10

ti
12

t3

Name

Dr Sabyasachi Mahanta

Dr Rina Handique

Dr Surajit Saikia

Dr NilutpalChutia
Dr Bornali Dutta

Dr Pimily Langthasa

Dr Citashree Arandhara

Dr Pakiza Begum

Ms Sandeepa Agarwalla
Dr Saheen Shehnaz Begum

Dr Shyamolima Saikia
Dr Rituraj Neog
f)r Nazreen Parveen Ali

Designation

Principal

Coordinator, IQAC
Associate Professor

Assistant Protbssor

Assistant Profbssor

Assistant Professor

Assistant Prof'essor

Assistant Professor

Assistant Professor

Assistant Prolessor

Assistant Prof-essclr

Assistant Professor

Assistant Profbssor

Item No. I f)iscussion on the preparation of reports on Indian Knowledge System

The Chairperson emphasized that the IQAC Criteria coordinators need to fbcus orr

Indian Knowledge System as it has significant importance under NEP. Accordingly, menrbers

decided that a list shall be prepared on different courses related to lndian Knonledge System

offered by different Departments under diflerent criteria of AQAR" In addition committee
also decided to organize rvorkshops related to Indian Knowledge System.

Resalution No. I Resolved lo prepore a list of different cources related to Indian Knowledge
System offered by different Departments under different criteria of AQAR and also
organize workshops related to Indian Knowledge System

The meeting ended with this impoftant discussion, and a concluding vote of thanks lvas

offlered by the Chair.

Dr Mahanta
Principal & Chairperson, lQAC

Cargaon College
PrincPai

6argBon Colkge
Slmalu3uri, !ive*g1r {Asm rn i

Dr. Surajit Saikia

Coordinator, IQAC
Gargaon College

Coordinatsr
lftAC,GargaonColhP
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Action Taken Report - l0
Date: l3th .lune, 2024

@

To,

The Principal,
Gargaon College

Sir,

As per decision of the IQAC meeting held on IOth November. 2023, the following actions

have been taken:

1" The data on Indian Knowledge System have been collected from each deparlments.

2. Reporls of difTerent programs related to Indian Knor.vledge System have been finalized
for different Criteria of SSR and uploaded in the official website of the institute.

Dr. Saikia
Coordinator, IQAC

Cargaon College

Coordinator
,:r\.C, Gsrgeon C'ollsf3
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Minutes of Meeting - 11

Date:06-03-2A24

An offline meeting of IQAC was held on 06tr' March, 2024.Dr Sabyasachi Mahanta, Principal

and Chairperson welcomed all the members of the committee. Dr Mahanta encouraged all the

memhers to focus on compilation of SSR w'ith full enthusiasm so as to complete the tasks as

per deadlines.

The following menrbers were present at the meeting:

dffi=\-w

No.SI

1

2

3

4

5

6

7

8

9

l0
11

12

13

t4
i5
16

17

l8
19

2A

21

22

24

25

26

27

28

29

30

31

32

JJ

34

Name

Dr Sabyasachi Mahanta

Dr Surajit Saikia

Dr Nilutpal Chutia

Dr Pimily Langthasa

Dr Chirantan Bhagawati

Ms Ankika Dutta

Dr Shyamolima Saikia

Dr Saheen Shehnaz Begum

Ms Sangeeta Chetia

Dr Gitashree Arandhara

Dr Ankur Dutta
Ms Devojani Bokolial
Dr Bornali Dutta

Dr Plabon Jyoti Sharma

Mr Gautam Hazarika
Mr Jayanta Sonowal

Mr Rituraj Tahu

Dr Bidyut Bikash Hazarika

Dr Anurag Pratim Das

Dr Dipankar Buragohain

Ms Re,jina Borah
Nzlr Harekrishna Mili
Mr Yuvaraj Gogoi

Dr Dimbeshwar Das

Mr Shomkai Manham

Ms Nomami Dutta

Ms Swastika Borkatokv
Dr Rashmi Dutta

Ms Anshu Kumari
Dr Nazreen Parveen Ali
Dr Baluram Das

Ms Monikha Gogoi
Dr Pakiza Begum

Dr Mintu Gogoi

Designation

Principal

Coordinator, IQAC
Assistant Professor

Assistant Professor

Assistant Professor

Assistant Professor

Assistant Professor

Assistant Professor

Assistant Prot-essor

Assistant Protbssor

Assistant Professor

Assistant Professor

Assistant Professor

Assistant Professor

Assistant Profbssor

Assistant Professor

Assistant Prof'essor

Assistant Proftssor

Assistant Professor

Assistant Professor

Assistant Prot-essor

Assistant Professor

Assistant Professor

Assistant Prot'essor

Assistant Professor

Assistant Professor

Assistant Professor

Assistant Professor

Assistant Professor

Assistant Profussor

Assistant Professor

Assistant Professor

Coordinator, IQAC
Assistant Professor
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Item No. I Discussion on the preparation of SSR reports
The Chairperson emphasized.thatthe faculty members need to devote time and efforl

for compilation of SSR. Accordingly, members decided that a tentative deadline is fixed on

25th March,2A24 for compilation of SSR. In addition committee also decided to assemble in

the IQAC olflc,e from 2 PM onwards in the rvorking days.

Resolution No. I Resolved to devote tirne from 2PM every day* for compilution o/ SSR

within a tentative deadline af 2Sth March, 2424.

Item No. 2 Discussion on the SSR Report
The committee discussed on different aspects of SSR and also decided to prepare

criteria wise coffbe table books, faculty u,ise timetable and workload, ICT class record of
each faculty, maintain uniformity in font size, page layout line spacing etc. in different of
reports associated with the SSR. The committee decided to start self-finance projects in

different departments

Resolution No. 2 .R.esolved to prepare criteria wise coffee table books,.faculty wise timetable

and workload, ICT class record af each facult_y*, maintcin undormity in font sige, page

layout line spacing etc. in dtfferent of reports associatecl with the SSR.

The meeting ended with this irnportant discussion, and a concluding vote of thanks was

offered by the Chair.

Dr. Sabrvasachi Mahanta

Principal & Chairperson, IQAC
Cjarsaon ('olle.r""*'o-Fiint[,jI'-

Garq?on Coilrge

SimalqPri, Si**ag3r (Ars'e rn i

Dr it saikia
Coordinator. IQAC

Gargaon Coilege

Coordin$r
IOAC,GrrgasnCollct

{
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Action Taken Report - 11

Date: l3rl' June,2024

To,

The Principal,
Gargaon College

Sir,

As per decision of the IQAC meeting held on 06th March. 2024, the follorving actions

have been taken:

1. Tlie data on SSR have been collected as per deadline from each departments.

2. Reports of difTerent Criteria of SSR have been finalized including facult5, wise

teaching load in departmental timetable, work plan, ICT class records of 5 years for
different Criteria of SSR and uploaded in the official rvebsite of the institute.

3. Preparation of Criteria wise coffee table book is in progress.

Dr it Saikia

@

V

Coordinator, IQAC
Gargaon College

,onc3":'ffico"'1"
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Minutes of Meeting - 12

Date: l1-43-2424

An oflline meeting of members of Criteria 3 of AQAR was held on lltr'March, 2024.Dr
Sabyasachi Mahanta, Principal and Chairperson welcomed all the members ot-the committee.

I)r Mahanta encouraged all the members to focus on compilation of SSR with full enthusiasnr

so as to cornplete the tasks related to Criteria 3 as per deadlines.

The follor,ving members were present at the rneeting:

Sl No
1

2

J

4

5

6

7

Name

Dr Sabyasachi Mahanta

Dr Surajit Saikia

Dr Nilutpal Chutia

Ms Sandeepa Agarwalla
Dr Plabon Jyoti Sharma

Dr Pakiza Begum

Dr Dipankar Buragohain

Designation

Principal

Coordinator, IQAC
Assistant Professor

Assistant Professor

Assistant Prof-essor

Assistant Professor

Assistant Professor

Itenr No. I Discussion on the preparation of SSR reports
The Chairperson emphasized that the faculty members need to cornpile the SSR within

deadline and accordingly enumerate the important points rvhich need to be focussed in

Criteria 3.

Resolution No. I The Committee decided the Jbllov,ing important points are to be.focussed in
Crituiu 3:

e Collecting grant letters of research projects as supporting documents which should
be arouncl Rs 15 lukh

. Find out lhe number of women partictpution tn every event

c Collectfeedback ofeach program

o Mandstorily collect supporling information in every report

o Extension uctivity outside the institute is of utmost importance

o To present the datu in different aspects in graphical format such as pi diagram

o To download the Google sheet links of parttcipants and upload them tn college
website

. To prepare sttendance sheets af participunts

To collect the number of awards and recognitions received for extension activities

Ji"om Govt./ Govt. recognised bodies

a
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Must include Googleformsforfeedback und cerfficatesfor NCC parades.

@
Y+:--<te,

a

The meeting ended with this important discussion, and a concluding vote of thanks was

offered by the Chair.

Dr. Sabyasaclii Mahanta

Principal & Chairperson, IQAC
Cargaon College

Pritrctoet

Gargaon Cotb8e

Simalt{Prt, 9ivesegar {A*larn }

Coordinator, IQAC
Gargaon College

cooralfietor
,:{{:.barlaon Goltot0

Dr Saikia
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Action Taken Report - 12

Date: 13th June, 2024

To,
The Principal,
Gargaon College

Sir,

As per decisior, of the IQAC meeting held on 11th March, 2A24, the lollowing actions

have been taken:

1. The data on SSR have been collected for Criteria 3 as per deadline from each

depaftments.

2. Final reports of different of aspects of Criteria 3 of SSR have been compieted for
uploading in the official website of the institute.

V
it saikia

Coordinator, IQAC
Gargaon College

@

Coorilnator
't,xf . saqaon C.lLtc

@
D*'Suraj
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Minutes of Meeting - 13

Date: 13-03-2024

An offline meeting of IQAC was held on 13th March. 2024.Dr Sabyasachi Mahanta, Principal
and Chairperson welcomed all the members of the committee. Dr Mahanta encouraged all the

members to develop a transparent and effective evaluation criteria for evaluating students'
performance and certi fi cation 

"

The fbllowing members were present at the meeting:

Sl No
1

2

J

4

5

6

7

8

9

10

11

12

Name

Dr Sabyasachi Mahanta

Dr Nilutpal Chutia

Dr Surajit Saikia

Ms Gautam Hazarika
IVIr Jayanta Sonowal

Dr Pimily Langthasa

Dr Barnali Dutta
Dr Pakiza Begum

Dr Saheen S Begum

Ms Reiina Borah

Mr Ankur Bhattacharjee

Ms Sangeeta Chetia

Designation

Principal

Assistant Professor

Assistant Professor

Assistant Professor

Assistant Professor

Assistant Professor

Assistant Professor

Assistant Professor

Assistant Professor

Assistant Professor

Assistant Professor

Assistant Professor

Item No. I f)iscussion on the evaluation criteria and certification of Add on course
The Chairperson emphasized that the faculty members needs to develop a criteria tbr

evaluation and certification of add on courses. Accordingly the committee decided that every

Course Coordinator need to prepare a guideline with benchmark indicators for grading and

evaluation rvhich rvill take into consideration students' performance in internal and end

semester examination, attendance, group discussion/presentation and home assignments.

Moreover, paricipants will be provided a certificate which will include the Grade and Title of
the course after successfui completion of the course.

Resolution No. I resolved that every {lourse Coordinator need to prepare a gttideline with
benchmark indicators for grading and evaluation which will take into cansideration students'
per.formance in internal and end semester examination, sttendance, group
d i s c us s i on/pre s ent a I ion and ha m e a 

"s 
si gnm ent s

The meeting ended with this important discussion, and a concludir-rg vote of'thanks was

offered by the

@,
D$Isura.f it Saikia

Coordinator, IQAC
Gargaon College

Coordln Er
1i!.4Q, Grrgaon Colbfo

Dr Mahanta

Principal & Chairperson, IQAC
Gargaon^College

Pr rnf,l.:r.1,

Gargaon tolt*r,.
Simalulurl, Siyasagar (Arsem)
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Action Taken Report * 13

Date: l3tl'June, 2024

To,

The Principal,
Gargaon College

Sir,

As per decision of the IQAC meeting held on 13th March,2024, the flollowing actions

have ireen taken:

1. Every Course Coordinator prepared a guideline with benchmark indicators for grading

and evaluation which will take into consideration students' pertbrmance in intemal

and end semester examination. attendance, group discussionlpresentation and home

assignments.

2. Certificates have been issued to the participants who successfully completed the

course and final repofis of diff'erent add on course have been completed for uploading
in the official w-ebsite of the institute.

,flvW
Dr. Suraiit Saikia

Coordinator, IQAC
Gargaon College

Coordin&r
|OAC,Gargsonedhgo

,rffi'\-Wi
-{r=--:$;{Y"
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Minutes of Meeting - 14

Date:14-03-2024

An offline meeting of members of members of Criteria 7 of AQAR was held on 14rl' March,

2024. Dr Sabyasachi Mahanta. Principal and Chairperson welcomed all the members of the

committee. Dr Mahanta encouraged all the members to focus on green audit. and

environmental audit.

The following members were present at the meeting:

Sl No.
1

2

J

4

5

6

7

I

Name

Dr Sabyasachi Mahanta

DrNilutpal Chutia

Dr Surajit Saikia

Ms Sangeeta Chetia

Ms Devojanee Bokolial
Dr Saheen S Begum

Dr Anurag Pratim Das

Mr Jayanta Sonowal

Designation

Principal

Coordinator, IQAC
Assistant Professor

Assistant Prot-essor

Assistant Professor

Assistant Professor

Assistant Professor

Assistant Professor

Item No. 1 Discussion on the green audit and environmental audit
The Chairperson emphasized that the Criteria members needs to develop a strategy lor

timely conrpletion of Criteria report. The Committee decided to conduct Green Audit and

Environmental Audit for assessing different initiatives undertaken by the college to safeguard

the environment.

Resolution No. I resolved to conduct Green Audit and Environmental Audit for assessing

different initiatives undeftaken by the college to safeguard the environment.

The meeting ended with this important discussion, and a concluding vote of thanks was

offered by the Chair.

(
-*r/_\r/

Dr. Sabyasdchi Mahanta

Principal & Chairperson, IQAC
Cargaon College" PrinctPal

Garraon Colle3e

Sima lu3lri. SlvesagPr (Arsa m i

it Saikia

Coordinator, IQAC
Gargaon College

Coordinebr
IOAC. Gargsm C'tlcfc
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Action Taken Report * 14

Date: I 4th June,2021
To,

The Principal,
Gargaon College

Sir,

As per decision of the IQAC meeting held on 14th March, 2024, the following actions
have been taken:

L EnergS, audit, green audit and environmental audit have been carried out.

2. The reports of the audits have been completed for uploading in the official website of
the institute.

Surajit Saikia
Coordinator, IQAC

Gargaon College

Coordkiator
i,t0, Gffgton Oolt'fc

@
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Minutes of Meeting - 15

Date: 15-03-2024

An otfline meeting of IQAC was held on l6th March, 2A24. Dr Sabyasachi Mahanta, Principal
and Chairperson welcomed all the members of the committee. Dr. Mahanta pointed

encouraged the students and emphasized their role in holistic development of the College and

its mission of achieving excellence in quality teaching and skill developments.

The foliolving members were present at the meeting:
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Name

Dr Sabyasachi Mahanta

Dr Surajit Saikia
Dr Nilutpal Chutia
Dr Gitashree Saikia
Dr Bornali l)utta
Ms Barbie Borgohain
I\4s Arfina Ahmed

Mr Tendon Borgohain

Mr Udipta Moupia
Ms Akangkhya Baruah

Mr Jahnokri Phukan

Ms Mousumi Cogoi
Ms l-atashree Borgohain

IV{s GayatriCogoi
Mr Mintu Buragohain
Mr Ankr-rr Boruah

Mr Parikhit Konr,var

N'lr Dimpal Cogoi
Mr Mondeep Gogoi
Mr Hrishikesh Duwari
IV{s Asishpriya Saikia

Mr N4anashpran Saikia

Mr Diganta Das

Mr Jit Arandhara

Ms Nikharomi Chetia

Mr Partha Pratim Gogoi

Mr Rupanjyoti Chetia

1VIs Tapokhi Saikia

Designation

Principal

Coordinator. IQAC
Assistant Professor

Assistant Prof'essor

Assistant Professor

Student

Student

Student

Student

Student

Student

Student

Student

Student

Student

Student

Student

Student

Student

Student

Student

Student

Student

Student

Student

Student

Student

Student

The Chairperson briefed the different aspects of NAAC evaluation and the role of students

towards achieving excellence in academic as well as extracu(icular activities lvhich will help
the Lloilege to acquire a potentially good grade in the NAAC evahiation"
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Resolution No. I Resolved that studenls shall be encoaraged to participute in different
activities organised in the college and also actively engilge in preparation of SSR reportfor
NAAC evaluation.

Item l{o. 2 Formation of departmental sutr-committees of students
The mernbers decided to prepare list of active students from each Departments so as

to fbrrn sub committees for the etfective distribution of tasks amongst the students. The

Department representatives of each Department r,vas assigned responsibilities torvards forming

Students Sub-Committee and divide tasks related to preparation of SSR report for NAAC
evaluation.

Resolution No. 2 Resolved that sub committees for the effecttve distribution of tasks

armongst the students wilt beformed"

The meeting ended with this important discussion, and a concluding vote of thanks was

offered by the Chair.

I .'
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\i"
Dr. Sabyadhchi Mahanta

Principal & Chairperson, IQAC
Gargaon College

princtpar

GargSon Collt'*lr
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V
Dr. Saikia

Coordinator, IQAC
Gargaon College

Coordlnabr
itlAC, Gargson Coth;n
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Action Taken Report - 15

Date: I 4th June.2024
To,

The Principal,
Gargaon College

Sir.

As per decision of the IQAC meeting held on l61h March, 2024, the follorving actions
have been taken:

1" Students sub committees have been prepared including members of Students' Union
and Department Representatives. Accordingly different responsibilities have been

assigned for data collection on SSR.

2. The reports of the SSR have been completed for uploading in the official website of
the institute.

Dr it Saikia
Coordinator, IQAC

Gargaon Clollege

Coqdln#
tniC. Gergaon C.tl€o
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